PIMA COUNTY SHERIFF’S DEPARTMENT

COMMUNITY RESOURCES UNIT / SHERIFF’'S AUXILIARY VOLUNTEERS
Check Request Form

This form shall be used for all check requests from the Sheriff’'s Auxiliary
Volunteers for the following funds designated for assistance to the Pima County
Sheriff's Department. A specific funding source shall be named in the request.

2201 — Juvenile Activities Fund
2203 — Special Awards Fund

2206 — Building Maintenance Fund
2207 — Community Services Fund
2208 — Memorial Fund

CHECK REQUESTED BY: Barbara Sanchez DATE: 10/04/10
CHECK REQUEST
PAY TO: Barbara Sanchez
AMOUNT: 290.03 , '
FUND SOURCE: Building Maintenance FUND # 2206
COMIMENTS: Reimburse for 2™ floor renovation
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ROUTING: Al checks issued from the aforementioned accounts shall be routed to the Community
Resources Unit Supervisor prior to final disposition. The check will be logged and forwarded to the
requestor, or the appropriate recipient, at the direction of the Community Resources Unit Supervisor.
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MEMORANDUM

PIMA COUNTY SHERIFF’S DEPARTMENT

CLARENCE W, DUPNIK, SHERIFF

Date: September 23, 2010
To: Captain Christopher Radtke, Commander, Administrative Bureau
From: Barbara Sanchez, Admin. Support Specialist, Investigations Administration

Re:  Petty Cash Request

I am requesting reimbursement of $290.03 for frames and accessories purchased from Aaron
Brothers Art & Framing and Michael’s Store #2758. The items are part of the 2™ floor
renovation and will be placed along the hallway and in the large conference room.

In order to keep expenses at a minimum several items were recycled; a couple of frames had
broken glass plates so these were purchased instead of replacing the frame.

I have included original receipts and attached a breakdown for your review.

Thank you.
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Aaron Brothers

Quick Frame — 16x20 Glass Plate 16.00
Frames x 3 — Decoscroll 8x10 38.97
Sales Tax 5.00
Total 59.97
Michaels Store #2758
1 | 8x10 Art Glass — replacement 4.99
7 | 16x20 Frames ESPR — Conference Room 69.93
3 | 22x28 Frames PW — preprinted PCSD posters 44.97
1 | 11.75x36 Frame — hallway 12.49
3 | 8.5x11 Black — conference room 12.57
6 | 16x20 Frames Blk W/S — hallway 59.94
2 | Excelsior Deep FO — moss for plant 5.98
Sales Tax 19.19
Total 230.06




